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SECTION PAYROLL AGREEMENT

To enable ____________________________________________ to provide benefits of the type they desire to their staff and for National headquarters to process payroll and file tax reports for the Section, the Section and National headquarters of the American Camp Association have entered into the following agreement.
National agrees to:

1. National will administer a bi-weekly payroll system to pay the staff, and file all federal, state, and local tax requirements.
2. National will  withhold from the employee’s salary:

a. Federal income taxes

b. Federal Medicare and Social Security taxes

c. State and local income taxes 

d. Benefit premium (as elected)

e. Retirement (if elected)

f. Other deductions as required by law

3. National will establish a Section Liability account funded by the section distribution of dues and fees.  The account will be reconciled quarterly and any funds in excess of upcoming quarterly payroll liability will be distributed to the section by the end of the following month.
4. National will charge against the Section account:

a. Employers portion of Federal Medicare and Social Security taxes

b. Other state and local tax required by law

c. Workers Compensation

d. Employers cost of an elected benefits

5. National will furnish a quarterly accounting of the amounts paid on behalf of the Section and charged against the Section account.
Section agrees to:

1. The Section President will notify national in writing the name and contact information along with salary rate for all new section employees. 

2. The Section President will notify national in a timely nature any changes of section personnel and salary adjustment.

3. The Section will fund the section payroll cost by having National deposit into a liability payroll account the monthly section distribution of membership dues and camp fees. In the event that the dues and camp fees will not cover the upcoming quarterly payroll liability, the section agrees to pay national the difference.
4. The Section will send to National any and all notices received from federal, state, and local taxing agencies, with the exception of the IRS 941 form, in a timely nature.

5. The Section agrees to follow National ACA Personnel Manual Policies for the Section’s staff.

Further, National staff of ACA will perform no supervisory functions of the Section staff.

Signed: __________________________________________________ Date: _____________________________


Rhonda J Begley


Chief Financial Officer

Signed: __________________________________________________ Date: _____________________________

Section President
