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President Elect Training Pooled Travel Report Form
Please use this form to report the travel expenses for your participants in the 2007 President-Elect Training.

What are pooled expenses?  The expenses for each Section registrant are initially paid for by their Section. After the event, Sections report their travel expenses. The amounts from all Section participants are added together and then divided by the total number of registrants. This amount is billed (or reimbursed) to each Section based on how many registrants came from their Section. This method spreads the expense evenly among the Sections, making it equitable regardless of where the participants travel from to Indianapolis. 
Note: Hotel sleeping room costs are not pooled.

Sections pay actual cost for their participant sleeping rooms.  Sections should arrange for the payment for the rooms of their participants.

Name of Section: ______________________________________________________________
Name of Attendee 1: ___________________________________________________________
Name of Attendee 2: ___________________________________________________________                    
	Pooled Expenses
	Participant 1
	Participant 2
	Grand Total (1+2)

	Airfare


	
	
	

	Ground Transport


	
	
	

	Other (specify) *

________________
	
	
	

	Total


	
	
	


* Note: Meals eaten during your travel time are not a pooled expense.  
Please return this form no later than October 31, 2007, to:
2007 President-Elect Training Expenses

5000 N. State Road 67

Martinsville, IN 46151

Or email to: fieldservice@ACAcamps.org

